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Herndon Products, Inc 
3801 Lloyd King Dr. 
O’Fallon, MO 63368 

Phone 314-739-7400 
Fax 314-739-5344 

 

Supplier Quality Evaluation Report 
 

This report is intended to supply Herndon Products with data relative to the capabilities of the supplier. Please 
complete this questionnaire in sufficient detail to permit us to evaluate your company’s capabilities and controls.   
 
Company Name: ___________________________________________  NAICS Code: ______________ 
 
Government Cage Code: _________________  Duns & Bradstreet #: _______________________________ 
 
Address: __________________________________________________________________________________ 
 
    __________________________________________________________________________________ 
 
E-Mail Address to send orders to: _____________________________________________________________ 
 
Phone No.:_____________________________            Fax No.: _____________________________ 
 
Remit to Address: ______________________________________________________________________ 
(If different than above) 
   ______________________________________________________________________ 

Type of Business:     Manufacturer      Distributor          Manufacturer/ Distributor 
 (Circle one) 

What is the Size of Your Facility? 

 Square Feet:   ____________________________________________________ 

 Employees: Quality  Engineering  

  Operations  Administration  
 
Check appropriate items   (  ) Small Business    (  ) Large Business     (  ) Small/Disadvantaged      (  ) Hub zone 
      (  ) Women Owned    (  ) Handicapped        (  ) Labor Surplus                 (  ) 8A 
 
Disadvantaged Group   (  ) American Indian      (  ) American Eskimo   (  ) Native Hawaiian  
            (If Applicable)                 (  ) Black American      (  ) American Oriental  (  ) Asian Pacific American    
      (  ) Spanish American   (  ) American Aleut       (  ) Other – approved by SBA – please define 
 
General Information: 
 

Principal Service/Product: _________________________________________________________________ 
 

___________________________________________________________________________________________ 
 
Head of Quality System (Name and Title): ________________________________________________________ 
 

Quality Contact for Quality and Rejection Issues; 
 

Name & Title: ______________________________________________________________________________ 

Does your company maintain product liability insurance that covers the products  
you sell, and for the work and services you perform, and are you able to provide  
us with a certificate or other evidence of such insurance if requested?                       Yes ________ No _________ 
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Quality System: 
 

Is there a current Quality Manual?   Yes ____ No _____        Revision _________ Date _________ 
 

Your Quality Program is derived from which of the following: 

Mil-Q-9859 _____ Mil-I-45208 _____ FAR 21 _____ FAR 145 _____ ISO 9000 _____ Other _____________ 
 

Has your company ever obtained PMA for parts you manufacture?      Yes ____ No____ N/A ____ 
 
Does your company supply to the US Government?                              Yes ____ No ____ 
 
Can your company provide source inspection?                                       Yes ____ No____ 
 
Are Certificates of Conformance provided with all shipments?             Yes ____ No ____ 
 
Records of traceability are kept for ____ years, and (will be provided/are available for review) when requested. 
         (Please Circle) 
Will shipping cost be paid by the supplier for warranty returns?            Yes ____ No ____ 
 
Are you approved by any of the following: Lockheed ___ Boeing ___ McDonald ___ C.A.S.E. ___ 
 (Please provide copies of approvals)                   NADCAP ___ J.A.A./F.A.A. ___ Other ___ 
 

Is your Quality System accredited to ISO-9000 or similar?   Yes____________ No _____________ 
 

If YES, You may skip page 3 of this questionnaire, and please send a copy of your certificate along with this 
survey to the fax number indicated below. 
 
If NO, please complete this entire survey. 
 
 
SURVEY COMPLETED BY:  _________________________________________________________ 
                               (Signature) 

Name /Title: __________________________________________________     Date: __________________________ 
 

Return completed survey to:             Herndon Products, Inc. 
  Supplier Quality Assurance 

  Fax: 314-739-5344 
 

This section to be completed by Herndon Products 
 
Approved: ____ Disapproved: ____ Signature: __________________________ Date: _______________ 
 
Notes: ______________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
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SUPPLIER SELF EVALUATION 
 

 Certification/Traceability Yes No N/A 
1. Does your Certification of Conformance (C of C) with each shipment contain the following:       
a. - Manufacture Certification of Conformance    
b. - Part Number    
c. - Condition of Part     
d. - Revision Level (if requested)    
e. - Name of Manufacturer    
f. - Lot and Batch Number    
g. - Cure Dates    
h. - Herndon P.O. Number    
i. - Authorized Signature    
 Procurement Yes No N/A 

2. Is there a formal documented process that is the basis of the procurement system?    
3. Is a current list of approved suppliers on file?    
4. Is there a documented process used to approve a supplier?    
5. Is there a process by which new suppliers Quality Systems are approved?    
6. Are purchases made only from approved sources?    
7. Do your purchase orders specify specific customer and/or other special requirements?    
 Receiving Inspection Yes No N/A 

8. Does Receiving Inspection check incoming shipments to the purchase order requirements?    
9. Are inspected items identified and segregated from items awaiting inspection?    
10. Are all parts clearly identified to show inspection status?    

 Material Control Yes No N/A 
11. Are non-conforming products properly segregated?    
12. Is there a method for disposing of non-conforming material?    
13. Are life limited products controlled with data kept on file?    
14. Life limited materials are shipped with _________ % life remaining.    
15. Is lot identity maintained for all applicable parts?    
16. Is lot/batch segregation maintained with recall capabilities by lot/batch?    
17. Is final inspection performed?    
18. Are test and measurement equipment calibrated at documented intervals?    

 Data and Document Control Yes No N/A 
19. Is technical data controlled and disbursed from a central location?    
20. Is proper documentation regarding interchangeability part numbers from manufacturers 

supplied with all alternate part numbers? 
   

21. Is a system in-place to assure that all drawings and technical data are maintained at current 
revision levels? 

   

 Quality Process Yes No N/A 
22. Is there a member of management knowledgeable in military and commercial aircraft 

exercising quality decisions?    
   

23. Are written QA procedures maintained current and available to those affected?    
24. Are documented self audits of the Quality System performed on a scheduled basis with the 

results reviewed by senior management? 
   

25. Do you have a corrective action program in place?    
26. Are re-audits performed to ensure effective corrective action?    
27. Does your Quality program achieve the desired results?    
Additional Information: __________________________________________________________________________________ 
______________________________________________________________________________________________________ 
 
Completed By: Title: Date: 
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    Supplier Certifications and Representations 

 

As a government subcontractor, Herndon Products, Inc. is required to validate each supplier’s compliance with Government 
Federal Acquisition Regulations (FARs). Please answer all questions below and return this form to ensure your company’s 
eligibility for future contract awards. 
 

Supplier Name and Address: 
 

Telephone #: 

 
 

Fax #: 

 

Certification of Compliance  
With Federal Laws and Regulations 

 

52.222-21 Prohibition of Segregated Facilities 
 (a)  “Segregated facilities”, as used in this clause, means any waiting rooms, work areas, rest rooms and wash rooms, restaurants and 
other eating areas, time clocks, locker rooms and other storage or dressing areas, parking lots, drinking fountains, recreation or 
entertainment areas, transportation, and housing facilities provided for employees, that are segregated by explicit directive or are in fact 
segregated on the basis of race, color, religion, sex, or national origin because of written or oral policies or employee custom. The term does 
not include separate or single-user rest rooms or necessary dressing or sleeping areas provided to assure privacy between the sexes. 
 (b)  The Contractor agrees that it does not and will not maintain or provide for its employees any segregated facilities at any of its establishments, 
and that it does not and will not permit its employees to perform their services at any location under its control where segregated facilities are 
maintained. The Contractor agrees that a breach of this clause is a violation of the Equal Opportunity Clause in the contract. 
 (c)  The Contractor shall include this clause in every subcontract and purchase order that is subject to the Equal Opportunity clause of this contract.   

 
52.222-22 Previous Contract and Compliance Reports 
 

The offeror represents that - 
 

 (a) It   has,    has not participated in a previous contract or 
subcontract subject to the Equal Opportunity clause of this 
solicitation; 
 

(b) It    has,    has not filled all required compliance reports; and 
 

(c) Representations indicating submission of required compliance 
reports, signed by proposed subcontractors, will be obtained before 
subcontracted awards. 
 

    This is not applicable; company has less than 50 employees.  
 

52.222-25 Affirmative Action Compliance 
 

The offeror represents that - 
 

(a) It    has developed and has on file,   has not developed and 
does not have on file, at each establishment, affirmative action 
programs required by the rules and regulations of the Secretary of 
Labor (41 CFR 60-1 and 60-2); or 
 

(b) It    has not previously had contracts subject to the written 
affirmative action programs requirement of the rules and regulations 
of the Secretary of Labor 
 

   This is not applicable; company has less than 50 employees.   
 

52.215-6 Type of Business 
 

The offeror or quoter, by checking the applicable box, represents 
that it operates as 
 

  a corporation incorporated under the laws of the state of 
        

      _________________, 
  an individual, 
  a partnership, 
  a nonprofit organization, 
  or a joint venture. 

52.223-1 Clean Air and Water 
 

(a) Any facility to be used in the performance of this proposed 
contract is    is not   listed on the Environmental Protection 
Agency List of Violating Facilities; 
(b) The Offeror will immediately notify the Contracting Officer, before 
award, of the receipt of any communication from the administrator, or 
a designee, of the Environmental Protection Agency, indicating that 
any facility that the Offeror proposes to use for the performance of the 
contract is under consideration to be listed on the EPA List of 
Violating Facilities; and 
(c) The Offeror will include a certification substantially the same as 
this certification, including this paragraph (c), in every nonexempt 
subcontract. 

The offeror hereby acknowledges understanding of the Government’s Equal Opportunity programs and confirms the 
representations and the accuracy of the statements made herein. 
 
______________________    ________________________    _____________________    ____________ 
Name                                                      Signature                                                     Title                                                      Date 

HERNDON PRODUCTS, INC. ORDER REQUIREMENTS: 
 

1) Certification of Compliance and Test Reports: 
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All orders must have certification of conformity to manufacturers, government and/or customer specifications. 
When specified by Herndon Products Inc. (HPI), seller shall submit with each lot, results of all test required by the 
procurement specification and all applicable part drawings. When part size or configuration prohibits conventional 
testing, the seller shall use test coupons of the same material and lot to generate test results. If coupon samples are not 
adequate, seller shall indicate on test report “Unable to Test” for the applicable specification. Seller shall not mix lots. All 
cadmium plated parts shall meet the requirements of SAE AMS QQ-P-416A. 

2) Inspection System, Inspections and Right of Access  
 Seller shall maintain as a minimum, an inspection system that is compliant to MIL-I-45208A. All goods delivered to  

HPI are subject to inspection and test at all times. HPI, their customers and regulatory authorities shall have right 
of access to inspect at the source, purchased products and applicable records. When required, HPI shall notify 
supplier and shall specify a minimum of 2 days notification. When government source inspection is required at a 
supplier’s facility, HPI will include on the purchase order the need to have inspection performed by the 
Government Procurement/Inspection Agency who normally services the supplier’s facility. 

3)        Pricing: 
Prices on the purchase order are fixed and cannot be increased except by written authorization of the HPI Co. 
purchasing representative pursuant to the terms of the order. 

 

4) Delivery: 
Seller’s promised delivery schedule represents seller’s contractual obligation. Seller will use its best efforts to meet the 
HPI Co. required delivery schedule.  

 

5) Packaging:  
Commercial packaging is normally acceptable for shipment to HPI unless otherwise specified on purchase order. 
Seller is responsible for selecting packaging methods and material which provide adequate protection at minimum 
cost. Each P.O. item must be packaged and identified separately, and shall include serial number, lot number and 
cure date as applicable.  

 

6)       Packing Slip: 
Seller must provide legible packing slips in duplicate in a conspicuous and easily accessible place on the 
inside of the shipping container. The packing slip must state the purchase order number, item number, and 
part number as shown on the contract. All associated paperwork (i.e., certification, test reports, etc) must be 
located with the packing slip. 

7)      Invoicing:  
Goods purchased hereunder are for resale. No sales or use taxes shall be applied. All invoices should be in 
duplicate and furnished at time of shipment. Part number and P.O. number must appear on all invoices. 

 
 

8) Warranty: 
Seller warrants that all goods furnished hereunder will conform to the requirements of the contract and such 
goods will be merchantable, fit for their intended purposes and free from all defects in materials. 

 

9) Termination: 
HPI may terminate the contract for its convenience, in whole or part, should the need arise due to conditions such as 
failure of seller to meet contractual obligation and/or cancellation of requirement by HPI’s customer.  

 

10) Changes:  
HPI Co. may at any time exclusively by a written order signed by it’s authorized representative, make changes 
within the general scope of the contract which affects the designs or specifications, method of shipment, 
packaging, place of inspection, or delivery schedules. Any increase or decrease in the cost of, or the time required 
for performance of this contract due to changes, an equitable adjustment shall be made to the contract price, 
delivery schedule or both, and the contract shall be modified in writing accordingly. Any claim by seller for 
adjustment under this article must be an authorized Herndon Products purchasing representative.  
 

11) Returns: 
HPI Co. has the right to return materials that fail to meet inspection, surveillance and test requirements. 
Material failing the aforementioned requirements will be returned to the seller, at the seller’s expense. HPI 
Co. shall contact seller for authorization.  
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